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	HS073 HSMS Audit Closing Meeting Template

	Policy Hierarchy link
	This Plan details actions and processes pursuant to the  Work Health and Safety Policy

	Responsible Officer
	Director, UNSW Safety and Sustainability

	Contact Officer
	Manager, UNSW Health & Safety, Adam Janssen x52214 email: a.janssen@unsw.edu.au 

	Superseded Documents
	HS073 v3.1 

	File Number
	TRIM 2012/03005-010

	Associated Documents
	UNSW Audit Schedule

HSMS Self Audit Tool (SAT)

HS308 HSMS Audit Procedure 
HS069 HSMS Audit Plan Template
HS072 HSMS Audit Attendance Template
HS070 HSMS Audit Confirmation Template
HS631 HSMS Audit Report Template

	Version
	Authorised by
	Approval Date
	Effective Date

	3.2
	Director, UNSW Safety and Sustainability
	2 February 2016
	2 February 2016


	Location: (Faculty/Division)
	

	HOS/ Senior Manager:
	

	Lead Auditor:
	

	Audit Team Member:
	

	Audit Date:
	
	Closing Meeting Date:
	


The main purpose of this meeting is to verbally present audit findings to the senior management team and/or their representatives to ensure that they clearly understand the results of the audit.

1. The lead auditor should present observations, taking into account their perceived significance to identifying key non-conformance areas.
2. The Auditor and Auditees must complete the Audit Attendance Record, and signatures must be attained. (HS072) 

3. Auditee response to observations, non-conformances and audit score proposed by the auditor.

	1. List Observations:
	2. Key Non-conformances:
	3. Auditee Responses:
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